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Entering Final Grades 

1. Log into my.lakeforest 

2. Select “Faculty” 

3. Select “Class Lists and Grades” under “My Courses”  
 

 
 

4. Select the “Term” for which you need to enter final grades. 

5. Choose the course to be graded and select “Grade Entry” under “Go Directly To”  

 

https://nam10.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.lakeforest.edu%2F&data=05%7C02%7Cmaly%40lakeforest.edu%7C7b69f89be9344b4f1ed308dc28194b9c%7Cb4478c053dd94e06a7fb5dcf72bd44ee%7C0%7C0%7C638429336406981414%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=pl9vNkUaZO88STPormwm86mLi3gSDd3OvMEXfTIgqkA%3D&reserved=0
https://my.lakeforest.edu/ICS
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6. Check “Grad?” or “Class” column for Senior students. 

7. Select the grade from the “Final Grade” column.  

8. Click “Save” to submit the grade entered.  
 

 

 

 

 

 

 

 

 

 

 

 

You may enter grades for some students specially seniors and leave the 

others blank, then return and enter the remaining grades. Once you click 

Save, you cannot change any grade entered. For any grade entry error, please 

email the Registrar’s Office. 

Academic Recalculation runs every 5 minutes and updates student records with 

grades submitted. Students can see their grades as soon as this process runs. 

https://nam10.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.lakeforest.edu%2F&data=05%7C02%7Cmaly%40lakeforest.edu%7C7b69f89be9344b4f1ed308dc28194b9c%7Cb4478c053dd94e06a7fb5dcf72bd44ee%7C0%7C0%7C638429336406981414%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=pl9vNkUaZO88STPormwm86mLi3gSDd3OvMEXfTIgqkA%3D&reserved=0
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https://nam10.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.lakeforest.edu%2F&data=05%7C02%7Cmaly%40lakeforest.edu%7C7b69f89be9344b4f1ed308dc28194b9c%7Cb4478c053dd94e06a7fb5dcf72bd44ee%7C0%7C0%7C638429336406981414%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=pl9vNkUaZO88STPormwm86mLi3gSDd3OvMEXfTIgqkA%3D&reserved=0

